MANOJ KUMAR GUPTA
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Contact No.9818743774
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Career Objective

To embark on a career which can give growth to perform & excel. I would eventually like to be a part of core team in professional organization. Looking forward to work in a challenging environment and to present myself with the best of my innovative ideas & technical skills. 
Summary of Skills

Good learner, sincere, hardworking and a good team worker, innovative, dynamic and result-oriented, take initiatives and work in a planned manner to achieve the pre-defined targets

Professional Qualification
** MBA (Fin) 1st Semester: - Just Joined In Feb’2012 
	Serial No.
	Degree
	Board/University
	Institute
	Year
	%

	1.
	CA-CPT
	ICAI
	ICAI
	2008
	58

	2.
	CA-PCC*
	ICAI
	ICAI
	*Group 1st Passed and Income Tax Paper is Exempt in 2nd Group in May’2012

	PURSUING



	3.
	MBA (FIN.)** 
	MDU (DISTANCE)
	Sanlok Institute
	PURSUING
	PURSUING


Academic Qualification
	Serial No.
	Degree
	Board/University
	Institute
	Year
	%

	1.
	B.Com(Hons)
	M.D.U
	D.S.D College, Gurgaon
	2007
	50

	2.
	12th
	H.B.S.E
	Govt. sr. sec. school, Gurgaon
	2004
	60

	3.
	10th
	H.B.S.E.
	Rajiv Gandhi High School
	2002
	71


Other Qualification
· 100 hrs. Computer Training from Gurgaon Branch of ICAI Conducted by ICAI (Institute of Chartered Accountant of India).
· Computer Skills: MS Office (Word, Excel, Power Point, Access), DTP (Adobe PageMaker,      

                                          Corel Draw, Photoshop) from BIS (Bureau of information system) Institute,     

                                          Gurgaon & Accounting Softwares like Tally (all versions), Busy & Internet  

                                          Applications
Article ship Training
· 3 and Half years training has been completed on 15.02.2012 as an Article Clerk/Audit Assistant (as required under ICAI regulations) from “Sanjay Anil & Associates”, Chartered Accountant, at Gurgaon.
Practical Exposure

· Little Bit Knowledge in Statutory Audit – Banks.
· Tax Audit – Manufacturing Concern, Trading Concern.

· Others – Income Tax Return, TDS Return, Sales Tax Return, Service Tax Return.
· Accounting (Bank Reconciliation, Preparation of Final Accounts etc.)
· Concurrent Audit & Internal Audit.
Personal Details
Date of Birth

:           01st October. 1986
Permanent Address
:           H.No.F-33, Rajendra Park, Near Railway Station,
                                                Distt. Gurgaon-122001

Marital Status
           :            Married
Nationality                 :            Indian
Religion
            :
Hindu
Languages Known     :            English, Hindi
Place: Gurgaon
Date:
                                                                                                           (Manoj Kumar Gupta)

